Summary of the
NELAC Federal Partners Meeting
April 15, 1997

The National Environmental Laboratory Accreditation Conference Federal Partners convened by
teleconference on Tuesday, April 15, 1997. Ms. Jeanne Mourrain led the meeting and invited
guest was Ms. Marge Prevost, Chair of the Accreditation Process. A list of Action Itemsis given
in Attachment A and alist of participantsis given in Attachment B. A copy of the draft chapter
on Accreditation Process was distributed to the members.

Ms. Prevost went over the changes that had been made to the Chapter. They are as follows:

41.1- In the sentence, “ Such temporary directorship shall not exceed 40 consecutive
business daysin a permit year.” Change 40 daysto 45 days.

412 - This section has been shortened. All the details are aready in the On-Site
Assessment chapter. Reference to CBI has been removed.

4.1.3- This section is now Corrective Action Reports. There was a comment that there
needs to be clarification as to what a corrective actions report is.

4.1.4 - Thetitle of this section has been changed to Proficiency Testing Samples.

4.1.5 - In Paragraph @) the wording, “NELAC strongly recommends that™ in the first sentence has
been deleted and the word “will” has been inserted after Quality Assurance Officer.

Paragraph b) was changed to read as follows: “ NELAC requires that each
laboratory seeking national accreditation have a Quality Assurance Manual on-site.
This document may be requested as part of the inspection process.

Paragraph c) was changed by deleting the acronym “NELAC” and replacing it with
“The Accrediting Authority...”.

416 - In paragraph a) “national environmental laboratory” was deleted.
In paragraph b) “. . .or designated authorized third party accreditor.” was deleted.
- In the second paragraph, change the word “state” to “ accrediting authority”.

- Changei) to g) and it should read “Name and phone number of responsible person
of record.”

NELAC Federal Partners Meeting lof6 April 15, 1997



4.1.8 -

4.1.9

4.2

4.3

43.1

4.3.2

4.3.3

4.3.5

4.3.6

441

Change k) toread, “. . . Primary Authority of Accreditation” instead of Primary
State of Accreditation...”

Delete subsections|, o, r, and w.

Change the title to read as follows, “ Change of Ownership and/or Location of
L aboratory”

Change a) to read, “Any change in ownership and/or location of an accredited
laboratory must be reported in writing to the primary accrediting authority and the
National Laboratory Data Base within 30 calendar days of such a change taking
effect.”

Change e) by deleting the word “following.”

Changeiv. by deleting the words “said States” in the fifth line and inserting the
word “authority.”

Ms. Prevost stated that there had been some editorial changes made to this section.
The last paragraph was deleted. This information islocated in Chapter 6.

The first sentence should read, “ Accreditation remains in effect until discontinued
(withdrawn) by the accredited authority or until expiration of the accreditation
date.

The word “downgrading” was removed and replaced with the wording
“accreditation approval, denia, or revocation.”

This section was del eted.

This section was del eted.

The title was changed to “Quality Systems.” Ms. Prevost stated that this section
would be worked on next week. A summary is being inserted referencing Chapter
5.

The information within the parentheses was deleted.

The section was del eted.

Ms. Prevost stated that clarification was done on this section using the wording
“approval, denial, suspension or revocation.”
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451 Ms. Prevost stated that the time period of six months referred to in this section is
under discussion at this time.

453 This section was del eted.

4.6 Awarding of Accreditation - deleted the sentence “ A site or subfacility is defined . .
. aong with the next sentence ending with “. . .any portion of that anaysis takes
place on this unit.” and the last part of the the last sentence “. . or designated
authrorized third party accreditor.

Delete “Also” in the sentence beginning with “ Also any subfacility. . .”

Delete the the next paragraph.

4.6.2 Ms. Mourrain suggested that the title for this section be changed to “Fields of
Testing.”

4.7 a) Changed to read, “ The program should be uniform (the word “ equitable’ was

suggested as a better word) to al participants;”
The paragraph beginning with “ The major components.....” was deleted.

a) This should be changed to read, “ Since NELAC is a standard setting body,
it can not enforce. . . .".

Subheadings b), ¢), and d) were deleted.
Ms. Mourrain stated that she would send out the next chapter for discussion, either Quality
Systems or Accrediting Authority, depending on the availability of the chairs.

The next teleconference will be on April 29, 1997 from 11:00 am.-12:00 N.*

L April 29, 1997 Meeting has since been cancelled.
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ACTION ITEMS
Federal Partners Teleconference

Appendix A

April 15, 1997
Item No. Action Date
Completed
1. Ms. Mourrain to send our the next Chapter to be reviewed before
the next scheduled teleconference on April 29, 1997.
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Appendix B

LIST OF PARTICIPANTS
Federal Partners Teleconference

(Absent)

April 15, 1997
NAME AFFILIATION PHONE NUMBERS

Magda Abo-Zena USDA Tel: 202-501-7610
(Absent) Fax: 202-501-7640

E-mail:
Maude Bullock DOD Tel: 703-602-1738
(Absent) Fax: 703-602-5547

E-mail:
Mike Carter DOE Tel: 301-903-7945
(Absent) Fax: 301-903-7613

E-mail:
Jim Cigler NIST Tel: 301-975-4000
representing Belinda Fax: 301-963-2871
Collins E-mail: BCollins@nist.gov
Ted Coopwood USEPA Tel: 202-233-9358
(Absent) Fax: 202-233-9651

E-mail: coopwood.theodore@epamail.epa.gov
Marcia Davies DOD Tel: 402-697-2555

Fax: 402-697-2595

E-mail: marciacdavies@usace.army.mil
I-Pin Ho USDA Tel: 202-205-4993
(Absent) Fax: 202-720-6496

E-mail:
Catherine Klusek DOE Tel: 212-620-3231

Fax: 212-620-3600

E-mail: klusekcatherine@eml.doe.gov
Len Valenti FOA Tel: 301-827-1027

Fax: 301-443-6388

E-mail: lvalenti@ora.foa.gov
Tom Maloney USGS Tel: 303-467-8041

Fax: 303-467-8240

E-mail:
Jim McCormack USDA Tel: 301-827-0425
(Absent) Fax: 301-827-0482

E-mail:
Stan Morton DOE Tel: 208-526-2186

Fax: 208-526-2548
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Appendix B

Donna Mosier NRC Tel: 301-415-6753

(Absent) Fax: 301-415-5398
E-mail:

Jeanne Mourrain USEPA Tel: 919-541-1120

Fax: 919-541-4101

E-mail: mourrain.jeanne@epamail.epa.gov

Marge Prevost
Invited Guest

NY Dept of Health

Tel: 518-485-5568
Fax: 518-485-5570

Jess Rajan USDA Tel: 202-501-7616

(Absent) Fax: 202-501-7640
E-mail:

Peter Rogerson USGS Tel: 303-467-8003

Fax: 303-467-8240
E-mail:
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